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1. CPD Requirements
1. CPD ZER

1.1 What is CPD and why is it important?

1.1 H4#& CPD, AHtABIREE?

Continuing professional development (CPD) is a commitment by RICS members to continually update their
skills and knowledge in order to remain professionally competent.

FREEL e (CPD) 24 RICS &= BNIEI T AT B S B RER AR, TR 4ERF B SRR 7).

CPD is important as RICS is a standard based organisation and its members operate in a constantly changing
environment e.g. new legislation. RICS expect its professionals to be competent in order to provide the best
possible service. CPD is a highly beneficial career tool if it is planned and managed in the right way; it can be
used to strengthen the member’s business skills and to acquire new skills / specialisms.
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1.2 What are the Rules?
1.2 A =Fm?

The RICS Rules of Conduct for Members are approved by the Regulatory Board and set out the standards of
professional conduct and practice expected of RICS Members. Rule 6 of the Rules of Conduct for Members

states:
RICS 2= GAT NS INA M E R ALNE, ME T RICS 2 RN ZESF ERMLAT A SEEbrE . (2 54T 9 sF D)
%6 KHE:

+ Continuing Professional Development (CPD) - Members shall comply with RICS’ requirements in respect
of continuing professional development.

FFLELAVKRIE (CPD) — R P7IZ385F RICS XS FFEELI A SETE HT T 2K -

1.3 What are the requirements?

1.3 AWREER?

*  Members must undertake a minimum of 20 hours of CPD activity each calendar year, by 31 December.
Of the 20 hours at least 10 hours must be formal CPD. See section 2 “Requirements — Formal and Informal
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https://www.rics.org/zh/upholding-professional-standards/standards-of-conduct/rules-of-conduct/
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CPD Learning” for further information and guidance.

2 REFERHVALE 12 H 31 Hzaiz52/0 20 AN/NF CPD 3. 78 Bk 20 AN FES) T, 2640
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* Members are also required to undertake learning in relation to the RICS Global Professional and Ethical
Standards at least once every three years. See section 3 “Requirements — Global Professional and Ethical
Standards” for further information and guidance.

RRABBERDFFZESIN—IRYE RICS IR ATEE R HEA S I ES . SR 3 1“2k - &
BRERNVAIGEAERRAE” 1 il 5 215 BANTE T .

* Members must record online their required CPD activities either on the RICS online system via the RICS
website or using one of the RICS CPD mobile Apps. This must be done by 31 January of the year after
the CPD year. See section 4 “Requirements - Recording CPD” and Appendix 1 “Recording CPD using the
Online System” for further information and guidance.

SeUZIGERE RICS W s f I FHLIHRICS CPD APP 7EZRIdS4CPD &S IARSCIE L. 23 L ZIEREAS CPD
VAR 1 H 31 DZBimAELKILT. ESHE 4 17 “ZR - d3t CPD” Mt 1 “fHELRS
i3k CPD” TR 25 BT .

Guidance is also available online at https://www.rics.org/zh/upholding-professional-standards/requlation/cpd-
compliance-quide/
A DU R A b T AR 4R S5 2 https://www.rics.org/zh/upholding-professional-standards/regulation/cpd-
compliance-quide/

1.4 What are the deadlines?
1.4 75 RSB A PR R 2

CPD activities must be completed by 31 December and recorded online by the following 31 January.
S RRAHERAER 12 H 31 HZAT5ER CPD #Eah, HERER 1 H 31 HZATEMIELILx.

1.5 What happens if a member does not comply with the rule to complete 20 hours of
CPD and/or does not record this online by the deadline?

1.5 MRS FARZRMMUER TR 20 A/PIFE) CPD &3, I H/EFE REIE K HIR AT 58
BAELER, SHEREER?

All RICS members agree to comply with the Rules of Conduct of the Institution as a requirement of membership
and as part of their professional obligations. This means members must complete their CPD by 31 December
each year and log it online by 31 January the following year. Failure to comply with the rules on CPD will be
treated in the same way as any other rule breach under RICS Disciplinary, Reqistration and Appeal Panel

Rules. The range of sanctions includes reprimand, fine, conditions on registration, suspension, publication of
disciplinary findings and expulsion from membership.

FI RICS 2 RN F RS WA ) AT, FER A 2 EER UK SR S5 B2 B 25 sk
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Section 5 “Disciplinary Action” has further information and guidance.

HZRE 5 W AT TRE 2 EEARES.
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1.6 Is it possible for a member to be granted an exemption from their CPD
requirements?

1.6 *RREFREREHR LR, L TIHF CPD EXK?

Yes - in certain situations, a member can be granted an exemption from recording their CPD in a particular
year. Section 6 “CPD Exemptions” and Appendix 2 “Member Situations & Potential CPD Exemptions” contain
further information and guidance.

R - EREFILT, & B AL R B, R EE N R TS CPD ZR. 55 6 15 “CPD 4%
AR 2“2 BUBOLAITELE CPD SR mTREME” 1R AL 25 EAITE &,

1.7 How did RICS decide upon the 20-hour minimum per annum?

1.7 RICS fTHRERE 20 /N HIBRARIRAER] ?

The minimum hours are set by the RICS Governing Council and were developed in close consultation with
members. RICS have set the core requirements at a level which is not expected to place a disproportionate
burden upon members. However, the core requirements represent the minimum amount of CPD that RICS
believes to be acceptable. The responsibility therefore sits primarily with the Member to ensure that they are
doing what is necessary to appropriately maintain their skills and competencies.

AN EbR el RICS HHRR A2 5 EVIRER G E. RICS CAEET Ao & iR H i i
W, E TR ESR . HAZ, RO ERAR T RICS W DIZ K CPD &3/ EL. BRI, 2 S/ 2K

PR T B SEE DT, R RO AL BLE 3 LUE 48 RF B S I BCREAREAE 17K F

2. Requirements - Formal and Informal CPD learning

2. ER - IEXNMIEIEF CPD 223

2.1 What are the CPD learning requirements?

2.1 4R CPD #JER?

As stated in 1.3 above, Members must undertake and record online a minimum of 20 hours of CPD activity
each calendar year. Of the 20 hours, at least 10 hours must be formal CPD.

B 1.3 WnR, S REEENAISYE 2£/020 NN CPD G, fE iR 20 AN/NRESh Y, 2
e ED 10 NMARIER CPD %)% ).

2.2 What is ‘Formal’ CPD?

2.2 4z “IER” CPD ¥&3h?

Formal CPD can be any form of structured learning that has clear learning objectives and outcomes, such as
a professional course or structured online training. It could also be learning that includes an assessment
measure.

1EN CPD B G AEATAT 46 WA 1 2 =) B AR A R Y S5 1t 2 235 3, 1 an L MV IR R s s M PEAE 2R3 . i mT DLJ2
055 5 2 R VP AR AE 1) 7 S B

Members could be asked to provide supporting evidence of any formal learning entered onto the CPD

management system.

FRE 2= ZOR & PRI AR 2 A (14 1E 2UCPDIF 3 1 SCRF IR -
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2.3 What is ‘Informal’ CPD?

2.3 ftar “4EIEsR” CPD {EZh?

Informal CPD is any self-managed learning that is relevant or related to a member’s professional role. This
could include activities such as private study, on-the-job training, attendance at informal seminars or events
where the focus is on knowledge sharing.

JEIERN CPD Jfedi 52 A MERML A AR G HOAEAT B B B A0S 3. G A . FEIRERIL S RN
F AR E AT 285

Members could be asked to provide supporting evidence of any informal learning entered onto the CPD
management system.

A RE = 2R & P PR AL AE 2 A\ 1A 1R ZUCPDIE B (1 SCHF PRI

2.4 Is there help available to decide on whether learning meets the criteria for

2.4 REAHYEETHSE, ATHEBEIEIREHLE

Formal or Informal?

ERERIFERIFHE?

Yes. The following are available for download: a decision tree to help decide whether Learning is Formal or
Informal and a list giving some examples of Formal and Informal Learning. The list and decision tree are not
exhaustive but are good guides for members to use to plan their learning.

e FABEENE: AT e )E e T IER S Ik R AR IR o) g, 4128 7 IEAFIJEIE R
SIHIB 51 5o T SRS EORTER A By 5 210G 3l), 20 & AR E % H 5 1 TH R i B ARR &

2.5 Are there any activities that cannot count towards a member’s CPD requirements?
2.5 REAEMAANETSRA CPD ZERTEEKES)?
Yes. Any activity that does not have a clear learning purpose or does not relate to a member’s role and/or

specialism cannot be considered as appropriate CPD.

REMT. ARfTERZ WIS H Y, BE 52 0N A/ B AU AN R S S AN R 15 4 (9 CPD &30,

For example, activities such as networking, social events, team meetings or informal planning events and
involvement on boards, committees or clubs that have little or no relevance to a member’s professional role,
cannot count towards their CPD requirements. The list and decision tree mentioned in section 2.4 will help
identify activities appropriate for CPD.

teandt, wiRES5 ANBEAE AZiEs) . BIPA S W AR EACRRNES), R e RS s BRI, H
X EES 52 AP A AT KRB RE D, BAXETESEAJE T L CPD ZRANER. & 2.4 THEK
AR B RN A B T IR #5 & CPD 2R A3&E 24753 .

2.6 Does attending a conference count as formal learning?

2.6 ZMEWRBRETIERES?

This will depend on the nature of the conference and the level of learning achieved from attending. If a member
attends a conference that will develop their understanding of a specific subject that has relevance to their work
then, in most instances, that would count as formal CPD. If, however, a member attends a conference where
the focus is more on networking opportunities rather than developing their skills and knowledge on a particular
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subject matter, then attendance would most likely not count as formal learning.

KR T WIS, PRGBS N BRI 2 R . WS RSN 2 U0 B T IR 6 T8 €
B, JFHZEESHTEMK, WA RZEIEN FXFES)E T ERX CPD. Hi2, RS ARSI E K
AN ST A R TR R E ZA MR R AIE, A RS UUR AT REA & T-3E1E CPD.

All formal learning should be structured, i.e. a member chose to undertake a specific learning activity in order

to develop a particular skill or knowledge on a particular topic.
P IEa I HR B A G Rs i, B4 G308 1 BE9R 50 TR R A B RE BRI 2 B AR ) 2 20 6 31

2.7 Does sitting on RICS boards/committees qualify as CPD?

2.7 Bin RICS ZRE/BHEESSWETET CPD 1EH3)?

Attendance at RICS board, committee or working group meetings would qualify as CPD based on the following:
WA NIbRdE, 25 RICS ZHe. HBHESMTIEHAS VR T CPD 1E3):

Informal Learning - Any RICS board, committee or working group meeting would count as informal CPD
where a member’'s knowledge is developed through self-managed learning, such as reading meeting
papers and other materials (unless there is clear justification as to why it should count as formal learning
— see (ii) below).

JEIERT ] - REFFE THIER, LM RICS ZEhiey. HESB TEHS WS TR ER CPD: &5
R BB 2T, B S e WO AN HA BRI SR AR SRR CBR AR WA 2 DR S Sh R 2
1B - ST (1) ).

Formal Learning - Any RICS board, committee or working group meeting would count as formal CPD
where there is a structured approach where learning objectives/outcomes can be easily identified, and
the member is essentially ‘taught’ something that enhances their knowledge and/or technical skills.
1B - REFFE IR, BAEM RICS &b, HFELM TAEH LB E T IEX CPD: R4
PRI 20705, WLV RA I € 5 2] B AR/ R, o Ol 2 213G 8 “Hite” 1A B TR s L AR A/ 5
BRI IR

2.8 Does sitting on non-RICS boards/committees qualify as CPD?

2.8 Zhndk RICS ZRL/HESLZWRERET CPD E3h?

This would depend on the nature of individual meetings. In order to qualify, the member would need to justify
how sitting on a non-RICS board or committee has contributed to their professional development. For example,
if the member is sitting on a school board and making budget decisions that, in turn, develops their financial
management skills which can be applied in their professional role then this may count as informal learning.
However, if attendance at a non-RICS boards / committee meeting has no relevance to their professional role
or professional skills then it would not qualify as CPD.

KR T Z W . W R AR ESIE SR S WUR TR S SR IES), S RAFEEUIZmE RICS &
RSB E WA BT HA NN R . i, RSAS MR ERESSW, I A RE, B
L WEFEEAT B TR TR 0 25 ER R R, O HOT DR X Se R RS B ME A b, RLJE TR IER 2
Big, WMRSME RICS ZTRE/FHESZW S AMINA AL ERRTR, BAIESHARE T CPD
GER
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2.9 Do activities undertaken by an APC assessor qualify as CPD?

2.9 1 APC YW RSMAESRETET CPD E3h?

Activities undertaken as an APC assessor can count as CPD where there is a learning outcome. Whether CPD
undertaken as an assessor is formal or informal will depend on the exact nature of the learning activity. For
example, undertaking training to become an APC assessor, or developing knowledge on a new piece of
relevant legislation, would count as formal CPD as there will be a clear learning objective and outcome.
However, preparation for an APC interview would most likely be informal CPD as in most instances it will
comprise unstructured learning. Activity undertaken as an assessor that does not have a learning outcome
cannot count as CPD.

RIS IAG 1 22 IR, Al APC PR A ZINBNESIAEUE T CPD W&3h. PP B2 CPD i&sh)E T
IEAIE A AR IEATHE S IR T2 SHE S BAR L BT . Beanisd, 8 7Oy APC TFH 51, B8N 17 2% 21 58 T A 1Y
MBS INEI, e T4 IR 2] AR A BRI IERS CPD. (HJE, 3 720 APC THT I & v %
TAFRA I RERAFIES CPD, [EILAE R 2 HE 0L N XA sl T a5 1k 22 S sh AL B 7 o i SRAE 9 P
ZINESD, AHRESIIF A AR, A XMEs A BT CPD.

2.10 Is there always a cost for Formal CPD?

2.10 IEX CPD REBEMALTE—EHIHA?

No. Formal learning does not necessarily have to be paid-for training. Formal CPD can be any structured
learning with a clear learning objective and outcome e.g. see section 2.2 above. Please see question 2.12 for
RICS free and low cost Formal CPD.

At IERFIFA—ERARATHRIE I B CPD W] LLRATATA 4 B H bR fl e R S5 MvE 2 =), Blan 2 5
ECE 2.2 5. SRR 2,12 T RICS Rdt AMRMARIIES CPD 530,

2.11 Does Formal CPD have to be provided by RICS?

2.11 IExX CPD REZUH RICS 34k?

No. Formal CPD does not have to be provided by RICS training. It can also include training or formal learning
offered by a member’s own firm or another organisation or learning institution.

Ao IEFN CPD A—E AR RICS F2EIER .t m] DUELHE H 2 03 28 w) sl H A 2 2 s 2 S LG SR AR g 5511
BER S 1B

However, please note that RICS does provide free and low-cost Formal and Informal CPD to its members —

see Section 2.12 below.
B2, 1EER RICS £ mde Rt S AR A R IERAEHEIESL CPD - iS5 F 35 2. 12 75,

2.12 Does the RICS provide any free or low-cost training which qualifies as Formal or
Informal CPD?

2.12 RICS RABXMHE BRHEMH 7 BRHA EABIFES CPD?

Yes, here are some examples:

R, RICHEE T e

0] a free introductory module on the RICS Global Professional and Ethical Standards which is available

to all members via the RICS Online Academy — this qualifies as 1 hour of Formal CPD and fulfills the
rolling three year requirement for Members to maintain a relevant and current understanding of the
RICS professional and ethical standards.

Wit RICS TELR2EBE M FTA 2 RARM ST RICS A BRIFMYAIE FbRife ) 4o St A AR — ZAER AL 1
ANIFHYIES CPD &3h, il & RAEIREN =N EIE KT RICS PO ATTEEFR B 5 2 KK
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https://academy.rics.org/e-learning/professional-ethics/free-ethics-walkthrough
https://academy.rics.org/e-learning/professional-ethics/free-ethics-walkthrough

(i) RICS Regulation also offers free CPD through road shows on current and topical issues, such as PII.
RICSHUE Hb i 22 AR T AT &R, fldn ST EORIG & A IR (1 9% CPD 153,

(iii) In addition, RICS offers a series of CPD events aimed at sole practitioners and small firms. The series
offers a flexible and cost-effective way in which to build CPD.
BEAk, RICS L TTEFXTAS AL TN A FHR Bt — R B CPD &3, XEEEBIREME CPD AR
A RAEETT

3. Requirements - Global Professional and Ethical Standards

3. ER - &NPNVANEERE

3.1 What are the RICS Global Professional and Ethical Standards learning
requirements?

3.1 AWRESCT RICS ERRBUNLAEMEIRAESE S FIER?

As stated in 1.3 above, Members are required to undertake learning in relation to the RICS Global Professional
and Ethical Standards at least once every three years
B3 1.3 TR, ARSI —IRYE RICS ABRERNLATE S bR HEAH 51 5 I 530 .

3.2 What CPD activity does a member need to maintain their understanding of the
RICS Global Professional and Ethical Standards?
3.2 ATEREEXNT RICS &RPNAEEIMENER, SRTESH21ES)?
There are various ways in which a member can meet the three-year requirement (see section 3.1 above). For
example, a member could:
2 R L@ 2 A7 R B =R ER (B0 ECE 3.1 ). b, S Am L
*  Complete the free online ethics module, available via the RICS Online Academy. The module walks the
member through the Global Professional and Ethical Standards explaining what they mean for the member
and the profession as a whole. Undertaking the module will also qualify as 1 hour of Formal CPD.
MR RICS PR R e A P AR LB PR . B a4 A 2 R BRIV ATE FE AR v, JF AR LepR XS T
2 R ARV o ZIMZAREE I 1 /N B IESX CPD i3] .
Please remember to log this on the online CPD portal upon completion.
TG SRR 2] 5, W AEZ CPD 1 Il R 2IE B
+ Familiarise themselves with the Global Professional and Ethical Standards and supporting materials at

rics.org/ethics
WAMET rics. org/ethics B ATEREDMY ATE FbR v DL SRR

+  Complete other training on professional ethics — either via RICS or other providers. Training provided by

RICS includes the Professional Ethics for RICS Members module, which can advance the member’s

understanding of the ethical standards and test their knowledge. This module qualifies as 3 hours of Formal
CPD at a cost of £29 exc. VAT. (It is available for 60 days after payment — due on enrolment.)
FERFAR A RPNV IEE I - W@ RICS s b F LG . i RICS $RBEAIEEIIESE RICS 23 SN
TEPERLTL, AZAHAG BT INR 23 GO0 T TEPE AR AL R AR, [RIIE XA SRR K BEAT 4% . Sy 2
Fp 3 AN EJIERS CPD W3, AZ 29 Wot (AEHHMERD. (& RFESA 3G 60 RNZ
2] - A FERIAFO
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https://academy.rics.org/e-learning/professional-ethics/free-ethics-walkthrough
https://academy.rics.org/e-learning/getting-qualified/ethics/professional-ethics-for-rics-members
https://academy.rics.org/e-learning/getting-qualified/ethics/professional-ethics-for-rics-members
https://academy.rics.org/e-learning/getting-qualified/ethics/professional-ethics-for-rics-members

3.3 If a member has already undertaken training around professional ethics do they
still need to meet the requirement to undertake learning on the RICS standards once
every three years?

3.3 WMRERABELSMATRVERRKFEI, MNERENAFTEBRREE=FSIN—IK RICS
PRSI ER?

Yes. All RICS members need to undertake learning that relates to the RICS Global Professional and Ethical
Standards (rics.org/ethics) once every three years — also see Section 3.2 above.

&M BT RICS £ Bi#LANH 25 =FSIN—IR KT RICS AIKPDVAITEMEFRHE (rics. org/ethics) M%
2 - NES R 3.2 .

For all members, the three-year cycle starts from the date of their membership.

TSR, ER=FERP MBI 2 HITih T4

If a member has already undertaken learning that relates to the current RICS Global Professional and Ethical
Standards, then they may wish to undertake refresher learning towards the end of the three-year cycle.
However, it is up to members to decide what works best for them within the three-year cycle.

WRE G OAS N 54T RICS ARV AEEARER OS2 2], B2 TP] AAE = AR B4R 2 /T2 gtz
¥l R, Bl H CRELE =E BN R R R T,

4. Requirements - Recording CPD
4. R - Ex CPD

4.1 What are the CPD recording requirements?

4.1 BFHLERT CPD 5 B RHIER?

As stated in 1.3 above, Members must undertake and record online a minimum of 20 hours of CPD activity
each calendar year. Of the 20 hours, at least 10 hours must be formal CPD.

WESCER 13 TR, S REHEHLGESZE 20 AN/NNE CPD S £ EIR 20 AN/NNEESD Y, 2
A5 10 ANAEEIELL CPD 221753,

The CPD activities must be recorded by 31 January following the CPD year e.g. the CPD activities for the 2017
CPD year must be completed by 31 December 2017 and recorded by 31 January 2018.

WAHE CPD AEFERAER) 1 H 31 HXZET58M CPD G Hidsx, Flanxf T 2017 CPD 4R, WIAZIAE 2017 4
12 31 HZAIsEsH g3, JFHAE 2018 4 1 H 31 HZHAIZEMidx.

4.2 Is it compulsory for members to enter their CPD activity using the RICS CPD
system?

4.2 £&RREBHFMEH RICS CPD REMIAR I CPD ¥53h?

All RICS members must record their CPD activities using either the online CPD system or one of the RICS
mobile CPD Apps. See Appendix 1 for details about the online system. Guidance about the mobile Apps is
available online at https:/www.rics.org/zh/upholding-professional-standards/regulation/cpd-compliance-

guide/recording-cpd-activities/

Fif RICS 2 ML IEL CPD REEFHLIHRICS CPD  App id3k#%FHIK CPD iE3). WESMME 1 T
R THELRFMELZEE . WAV7H FFHbE T ##5CT FHsEApp (148 Fhttps://www.rics.org/zh/upholding-
professional-standards/regulation/cpd-compliance-guide/recording-cpd-activities/

In countries where there are internet accessibility issues e.g. in China, CPD requirements still apply but RICS
can support members by uploading their CPD activities and/or certificate. Specific arrangements can be made

(‘9 RICS rics.org
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with the member’s local RICS office. Contact RICS: email regulationapac@rics.org or call 010 65978586*607
FE W] RETH G ELIDE RN R R 5, flan i [, CPD ZESR{MRIEH, H2 RICS favre i BAE&EHK CPD 153)
M/BGERERE. WERSAMHE RICS 4 7R AR ZH . BRRICS: KIEH T4
requlationapac@rics.org B EH 010 65978586%607

4.3 Is guidance available about recording CPD?

4.3 REFEMRTWMAER CPD HIEFER?

Guidance is available on the RICS website — please also see Appendix 1 at the end of these FAQs for guidance
using screenshots of the online CPD system.

ALl RICS MIMGE TG S(EE - SIS A WIS o M 1, 7R RfEZ CPD RGTaA
iR ER.

Guidance about the mobile Apps is available online at https://www.rics.org/zh/upholding-professional-

standards/regulation/cpd-compliance-guide/recording-cpd-activities/
B R AT LT RS App R FE B https://www.rics.org/zh/upholding-professional-
standards/regulation/cpd-compliance-quide/recording-cpd-activities/

4.4 1s help available if a member has issues recording their CPD?
4.4 IMRSRAELSF CPD WHER| &, REHEMHBIHRIR?

Yes. Support changing your password is available on the online system at: https://www.rics.org/zh/upholding-

professional-standards/regulation/cpd-compliance-guide/
M. A AV MR R R T STl BE e AL I R BN{E . https://www.rics.org/zh/upholding-
professional-standards/regulation/cpd-compliance-guide/

If a member encounters issues when trying to record their hours using the online system or a mobile CPD App,
help is available by e-mailing cpd@rics.org including a screenshot of the error and a brief description of their
experience. This will enable RICS to both resolve the matter for the member and, if applicable, prevent it from
affecting other members.

IR AR R FEL RGBS CAP App 03k H BB/ B iy a8 21 ] j,  wlad s ik i -1k 22
cpd@rics. org TR,  MEAF o BLAL A AR REGR IR B s A AR DA R 5T 1t ) g B i . RICS W] BLid I
XS S B2 GURR R I R, () N 3 A ] — i e O T FL At 2% B

4.5 Is help available if a member does not own or cannot use a computer? How can
they record their CPD?

4.5 MREREEERREA AL, BREFEMFEIRIE? AN X E x4 81
CPD?

Recording CPD online is a requirement of the rules. If there are circumstances that renders a member unable
to submit their CPD records hours online due to disability or incapacity, then RICS will make reasonable
adjustments. The member should notify RICS: email regulationapac@srics.org or call 010 65978586*607 and
an RICS advisor will be more than happy to outline the options available to them. Please also see section 6.5.
FELAESK CPD Jeox AT Sy v i — TRE SR . 4 SR ol T ik e i e ) B 2 8o RGVEE LIRS % H I CPD id
/N, RICS Bt AT-& MR, S RMNIZIBHRICS: KiZHTHEE regulationapac@rics. org EYLEH
010 65978586607, RICS JAl [ R A i i) A AT TAAERE PT LI R 7 & . SITES SR 6.5 71,

(‘\Q RICS rics.org
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4.6 If a member’s firm has its own CPD recording system can the member export
records from this system to the RICS system?

4.6 MELRAFEAFAFEHTK CPD ERARL, FLARARBWUNZRLAIHIER, R
JE® A RICS R4?

The RICS CPD system has been designed for RICS members to manage their professional CPD throughout
the course of their careers.

RICS CPD AL L 115E, B RICS & AN A ESEY, FHELERN LI CPD &3,

The RICS system cannot import records exported from other systems.

RICS RGIE T AMHAD R 58T ALK

However, members can export their CPD records from the RICS system into Microsoft Excel in order to edit
as required, and subsequently upload their records on to their firm’s CPD recording system.

B, &RATLLK RICS REFH) CPD b3S H A Microsoft Excel U, ARYET Egiis XN, 2k
ez EAARAAH CPD il RS

4.7 What will RICS do with the information that members enter on to the CPD online
system and / or mobile Apps?

4.7 RICS ¥Kinfit#H & RAE CPD FELR RGLA/E83) App FHAKIER?

Any CPD activity that members enter and save will be stored securely by RICS. RICS staff will have the ability
to check records to see whether members have met their minimum CPD requirements.

RICS ¥ 2 A MAE M 2 FURM AN RAF AT CPD #&BI{E B RICS TAEAN M EHICFK, Ml gk B
CPD %K.

RICS staff will also be able to look at individual records to review the types of CPD undertaken by members.
RICS TAEANR¥ A TTAEGEN N, RS AL CPD iEah A,

The RICS Privacy Policy is available in full at https://www.rics.org/zh/footer/rics-privacy-policy/
AlE LR A A SR (RICS FRAAEUK) https://www.rics.org/zh/footer/rics-privacy-policy/

5. Disciplinary Action
5. AbTIHENE

5.1 What happens if a member fails to complete and record their CPD in a particular
year?

5.1 WIRSRIAEREFEM WARTRIFCHRZHE CPD 3, MAKSEARE?

The first year that a member fails to record sufficient CPD to meet the requirements of the CPD rule, they will
have committed a breach and receive a Fixed Penalty caution in accordance with Rule 4(c) of the Disciplinary,
Registration and Appeal Panel Rules 2009.

AR 2 U —4EAC I CPD &SI K AR IA BIHIN b 2K, TR I RAR 4 2009 fE4LfR . B id A LR iy
SHNY .58 4(c) FANE AR ) E B A 5 1E

This will be sent via post or email to the preferred address or email address listed on the member's RICS
profile. It is important that all members keep these details up to date on their RICS profile.

A5 I R A AR T R IR E S RICS RYRE ) vt bk s Tl A bk . KL A 4 AR
TR M B2 H RICS BARFBLARMG R, X—SIREE,

This first CPD breach and the issue of a Fixed Penalty caution will remain on the member’s disciplinary record

for 10 years.

(‘\Q RICS rics.org
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B—UGd e CPD MUE B S5 MR M5 B AE S AL TTHE R R E 10 4R,
Should further breaches of the CPD requirements occur, the member will face further disciplinary action as
follows:
URAR G B S CPD R, 4 ORI e 40 1 Tk f8 ek 11 4 e -
+ Second CPD breach (within 10 years of receipt of caution):
Pk CPD DR (FEWEIESER 10 FA):
@] Fixed Penalty caution and fine (of £150 or local equivalent).
SER RS E AT (150 BRGE &S A4S b8 M),
O] RICS will also publish on the RICS website a list of members who are non-compliant for a second
time.
RICS ILHFAE RICS Ml EAAGEE — BRI & R 44 5.
@] Non-payment of the fixed penalty fine within 28 days of notification will lead to the fine being
increased (to £250 or local equivalent).
WNRARAEWC RSB AE I 28 RGN E R, TSI (2 250 BRoTEEs S A 2
M.

@) If the fine remains unpaid, debt recovery action will be taken, and the member may be referred to
a Disciplinary Panel.

AR SR R B A IS T SRR LI G TR, BRI 55 [l I, O EL iR 20 /N S AR SR L
*  Third CPD breach (within 10 years of receipt of caution):
FERi R CPD 2k (FEWREIEHER 10 FAD:
@) Potential referral to Disciplinary Panel which may result in expulsion from membership and

likelihood of costs being awarded against the member.
— E e AR TT B O 2 AT, OF BT RE S I AR USCBUR SR 3

5.2 If a member receives a First Breach Fixed Penalty Caution for failure to record
CPD, what do they need to do?

5.2 WAL RFERERMEILK CPD HFEEMKREBERERETITRE SRS, MAIM%
EBa?

The member does not need to take any further action regarding the first breach Fixed Penalty caution, unless
they wish to have it reviewed.

BRAESs A B LR B AT SR, 75 AN 5 X i O A T A A SR B AT e i

However, the member should be aware that if they fail to complete their CPD in any subsequent years, within
a 10-year period, they will be subject to escalating disciplinary action as outlined in Section 5.1 above.

BHig, 2 RNMZARBFERS] BRESER 10 FA, RMAIEEM —F AN SR CPD M, Kl sz b3
% 5.1 P TIR R TR AL T

If the member believes that the caution has been issued in error, then they should contact RICS as a matter
of urgency on 010 65978586*607 or regulationapac@rics.org. Please also see Section 5.5 — review / appeal.
IR N ESEE R R, MAIR 2 AF N E 2 FHSHE 010 659785864607  H A 1% AL 1~ B {4 2
requlationapac@rics.orq ¥t % RICS. HiEZSE 5.5 1 - &/ LIF.

(‘\Q RICS rics.org
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5.3 If a member receives a Second Breach Fixed Penalty Caution and Fine for failure
to record CPD, what do they need to do?

5.3 WREREREEHELT CPD ¥EBHE B KR 3 —UE  E # T 3K 8 &= A1 11 508
F, ffINIZEAM?

If a member receives a second breach Fixed Penalty caution and fine, RICS advises them to pay the fine as
soon as possible. Non-payment could result in the member being referred to a Disciplinary Panel.

WSS BB E S ROE AT A AR T EGE AN, RICS BEUBURPRSN Tk WS4 R K 8agh Tk,
L BN

The member should also be aware that, even if they pay their fine, if they fail to complete their CPD in any
subsequent years, within a 10-year period, they will be subject to a third level breach — referral to Disciplinary
Panel - as outlined in Section 5.1 above.

2 RNZNR B RIES N 1 TG i RN R IR ESER 10 FENARTESE = e, AR RS o8
5.1 FHhpng, Bikaahdl.

If the member believes that the caution and fine has been issued in error, then they should contact RICS as a
matter of urgency on 010 65978586*607 or regulationapac@srics.org. Please also see Section 5.5 — review /
appeal.

AR GO\ B S AE ST HGE A R AR, AN 2K A E N E B S BUE 010 659785864607 B A HL 1 H
4% requlationapac@rics.org B % RICS. HiEZ W% 5.5 ¥ - %/ Lif.

5.4 If amember receives a Third Breach notification, what do they need to do?

5.4 MRS RAWBE =B B, MM ZEAM?

Members with a third breach of their CPD requirements will be listed for a Disciplinary Panel. If the member
wishes to contest a third breach this will be dealt with by a Panel which will hear evidence before reaching a
decision.

WR e G = aE e CPD 2K, AR LN Bk a0 R A B0 3 = VOE I d- AT iRt s
HANTTARE, 2 NG AE T GRS J5 i TRE .

If the individual is ultimately expelled any appeal would potentially be heard by an Appeal Panel.
RN BRI, A LR R & UL

5.5 Can a member ask for a review of a Fixed Penalty or request an appeal?

5.5 AT A AR BN e B T e kY ?

Yes — as follows:

el - BAARUEI T

A member can ask for their Fixed Penalty caution or caution and fine to be reviewed by an Independent Fixed
Penalty Reviewer.

& GART DL R AT 0 S GO0 A 38 ) A S A B O R AT

The application must be made within 28 days of notification by completing a fixed penalty review form and
emailing it to cpd@rics.org or by post - FAO: Regulation Panel Management Team, RICS, 55 Colmore Row,
Birmingham B3 2AA.

WAHENC R AL TS 28 RN, HEEHTTRE R, Pl iR IEE cpderics. org Bl
M 27 & KRR HE - FAO: Regulation Panel Management Team, RICS, 55 Colmore Row, Birmingham
B3 2AA.

The member must include an administration fee of £100 or local equivalent as set out in Supplement 2 to the

(‘9 RICS rics.org
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Sanctions Policy. The member may also send the fee to their local RICS office or call to make payment over
the phone at the regional offices or in the UK on +44 (0)207 695 1670.

22 FUL AR YR B AR BOE A 7R 2K 2 IHLESIYN 100 WRCEG R 55 440 2 1 B MR B 2% . 2 DL vR 7 HE 2
Bz i RICS JpefAbeiE A X Fpgisl, sirESeE B +44 (0)207 695 1670 il HIELH3E .

The appeal will not be processed until receipt of payment for the appeal. The appeals are dealt with by an
independent reviewer and the £100 fee may be refunded at the reviewer’s discretion.

REEWRRS LR RN R EA S G FYRduE . a2 2@ AR BiF, & H 01 AR 4 L) W v e 2
TRE 100 WT )& #E 9%

Once the time limit of 28 days from notification has expired there is no further right of appeal. A copy of the

Fixed Penalty Review Request form can be downloaded from https://www.rics.org/zh/upholding-professional-

standards/regulation/cpd-compliance-guide/

—HENAREEZ HE 28 REIR, Wk EVrfl. wH@ERE N AIshE T8 G2 R RCE § HE R

https://www.rics.org/zh/upholding-professional-standards/requlation/cpd-compliance-quide/

Third breaches of CPD requirements will be listed for a Disciplinary Panel. If the member wishes to contest a
third breach this will be dealt with by a Panel which will hear evidence before reaching a decision.

WR e G = aE e CPD 2K, AR LN Bk a0 R o A A0 3 = VOE I d- AT st s
HANTTARE, D NG AE T GRS J5 i TE .

If the individual is ultimately expelled, any appeal would potentially be heard by an Appeal Panel.
WERAN N2 R A4, nTREH LR R4S M 5riE.

6. CPD Exemptions
6. CPD #4%

6.1 Are there any exemptions to the 20-hour minimum CPD requirement?
6.1 REAFEEMBT LR 20 /NFH) CPD BESRHIFR T ?
Yes. In particular situations, a member can gain an exemption from the CPD requirements. The member needs

to contact RICS in order to gain an exemption.
M. ERFEROLT, SIS CPD ZORIER GBI . A TSRS bk, S RAFEEKR RICS.

An exemption can be given “automatically” (in conjunction with a related Membership Concession — see 6.2)
or “manually”.

Wit “EE GERMXI S SUREYE — S 6.2 1) B “Fah” TR TR .

A manual CPD exemption requires the member to contact RICS with the details of their situation and a decision
will be made as to whether they meet the criteria for an exemption.

Tz CPD #HHRERL MELR RICS , [FIMHRMER T HAG LRI VEAN UL, 2 5Kt AR 756 A A e bm e A e vk
JE o

Contact RICS by email requlationapac@rics.org.
RILHEFHE A requlationapac@rics.org ¥t % RICS.

Appendix 2 contains a table detailing “CPD Exemption Eligibility” — this includes both “automatic” and “manual”

exemptions.

Bfsk 2 A8 T IHEANIR “CPD FR TR IR ——HrP e “ash” M T3 .

It is important to remember that even though a member may be eligible for an exemption, they will not be

exempt from the CPD requirements until they have applied for and been granted an exemption.
R fd 2= 0 AT RERF SRR S BEAE, (HRFEFRACER O B I i B IR TR oo A 2 AT, AR TR Bk Sl 2 CPD B3R,

(‘\Q RICS rics.org
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IR R E

As such, a member may still be liable for disciplinary action for failure to complete CPD even when they are

eligible for an exemption.

PR, BIAE 2 B3 O 8 e F G DA%, (ER R IZIERIE SE B CPD 33N, {T3RA AT RERZ AL .

6.2 What is the difference between a CPD Exemption and a Membership Concession?
6.2 CPD b5 RRFFZEAHAXA?

A CPD Exemption is granted by RICS to a member (for a specific reason) and means that the member does
not have to record their CPD for the year for which the exemption applies.

CPD #HBitkH RICS MO T (HTHRE I H), BWE XS AERIER AR FEREATF LR A K CPD
H5f.

A Membership Concession is a reduction in the annual membership subscription fee and is given to a member
when they have successfully applied for a concession that relates to their specific situation.

RO R IR IR R, S RIS B BT DU R IR VR R 4 SR BT IR T = .

Find out more about concessions via the My Subscription page — please note that the 2019 Concessions

information will be available in October.

MR REIT B U RS TR EZER - R 2019 SERVHEENT 10 A %A,

6.3 | have successfully applied for a Membership Concession; will | automatically
receive a CPD Exemption?

6.3 RELHINHFIF T 2 ARV BREGXENRE CPD #HAuBik?

Some membership concessions (but not all) automatically grant the member a related CPD exemption. Please
see Appendix 2 for more details.

AL GURFE (EIFAZRIT) 2 A3 IR TAXKE CPD bk, WM 2 THEZHEMELR.

6.4 What are the contact details for CPD Exemption queries or requesting a CPD
Exemption?

6.4 X CPD BB HEHE CPD BAuRBHBKRAGEERMTA?

If you have any queries about CPD exemptions e.g. “Is an exemption available for your particular situation?”
or if you want to apply for an exemption, please contact RICS: by email regulationapac@rics.org or call 010
65978586*607. Before contacting RICS you may wish to review Appendix 2 — Member Situations and CPD
Exemptions to see if it helps with your query.

IRARAEE KWK T CPD FRARRI M, B “H# %2 Wl TARRRE R AL ? 7 B i R AR R i 4, 1
RikHF IS requlationapac@rics.org SXEHL 010 65978586%607 5 RICS BAHR. BEAR RICS ZHi, KAl
DB HMS 2 - S5O0 CPD #A% 1 A HE o B A 28 BE 75 At 2 7 A8 22 925 10 ) 11

6.5 Are there any Special Arrangements in place regarding the Disability
Discrimination Act (1995) / Equality Act (2010)?
6.5 HETREEX (BEABAER) (1995) / CPEER) (2010) HHAEMEFRZHE?

RICS aims to ensure and facilitate CPD for all RICS professionals regardless of their background. If there are
extenuating circumstances, such as disability as defined under the Equality Act 2010, long term iliness or other
compassionate grounds, then exceptions may be made, and these will be dealt with on a case by case basis.

(‘\Q RICS rics.org
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This may include reasonable adjustments in the number of hours undertaken or an alternative method of
recording CPD. If you believe you are unlikely to meet the minimum requirements or require support in
recording CPD then you should contact RICS as soon as possible for further advice and well before the
recording deadline of 31 January: email requlationapac@rics.org or call010 65978586*607.

RICS B tRIHHERFTE RICS LMk N[ CPD 53, Tt IAEMRRE . WRAHAETERER, 4
(2010 ATEZR) R ANERIR . KIS AR R T AR B, RARE SE PR L e R TR A . R
PRE 2 B & B B 75 S S N AT 3l /N 2 BRI B AT RIS 3 CPD. AIERARIN N H C i 2 i IR 5K,
B EORSEAIC S CPD I SCRE, MINZEERT#uEHM 1 A 31 HaRrnfi), RERECR RICS LA
—BE. ATRIEHE THIEE email regulationapac@rics.org BUEHL 010 65978586%607 .

Please also see Section 4.5.
RHIESRE 4.5 .

(‘\Q RICS rics.org
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Appendix 1 — Recording CPD using the Online System
i 1 - FEHAELRSER CPD

The online system is available to all RICS members globally, via the RICS website.
RIRPTA RICS 2 GA#RAT UL RICS Wby I fEL R4
1. Access the CPD System - Screenshot 1

Yl CPD R4 - RAEEE 1

*  To access the CPD system go to http://www.rics.org/zh/
WFEVIH CPD R4, 1HE K http://www.rics.org/zh/

+ If you're not logged in, select log in from the top right of the screen.

UIRAR AR B, 15 MR A AT _ESAT B R AR

*  Once you have done this, open the CPD member portal https://myaccount.rics.org/Cpd

BREGITIF CPD £ 51/ https://myaccount.rics.org/Cpd

English (Unitad Kingdom] ~ Contact us Hello Joanne ~ Youraccount w
(3 riCS 2
News & Insight Upholding Professional Standards Training & Events Careers Qualify Assessment

Confidence through professional standards

Standards Regulation Training & Events

Our standards and guidance cover all areas of We provide confidence to consumers and markets  ll  Our courses and events are run by experienced
surveying practice and embody best practice by assuring and enforcing our standards Bl protessionals sharing their expertise, knowledge
and practical advice

Update your profile Keep up to date )| Benefits Plus

Recelve information that's relevant 1o you Get the latest from the surveying profession Exclusive offers for RICS Professionas.

> Log your CPD > News and insight > Lifestyle offers
> Manage your profile > Our standards > Insurance offers
> Update your communication preferences > Latest training and events > Finance offers

> Pay your professional subscription > Contribute > Business offers

The Future of the Profession

(‘\Q RICS rics.org

18


http://www.rics.org/zh/
http://www.rics.org/zh/
https://myaccount.rics.org/Cpd
https://myaccount.rics.org/Cpd

2. View existing CPD Records - Screenshot 2

BEWA CPD X - BEER 2

Once logged in, a summary screen is shown which includes a summary of your CPD for the current
Haak o EEE, Hhad SarEE R CPD ih3fticalendar year. The graphic shows you how many
hours you have recorded for formal, informal and

WMEE L. BRER YIRS IER JEERTES) /N4

overall. It will also show you how many hours are remaining in order to meet the minimum requirements.

PASG SN B SR S s 7 A 3% 2 D /NN A AT R B K

CPD policy

@ In order to comply with RICS policy, you must complete at least 10.0 CPD 2018

hours of formal CPO, and 20.0 total hours of CPD each calendar year.

All memibers must complete 20.0 hours of CPO activities by 31
Decemnber and you have untll 31 January to record your completed
activtles online. CPD activitles recorded online after the 31 January
will nat count towards your CPD recording requirements

Formal CFD Informal CPD Total

Add new m Bulk upload CPOD
m Export CPD to Excel

. Click on “Add New” to enter new CPD data
sl CUSIETEAR” W CPD AU

The screenshots below go through entering a new activity.
OB R R R T A BT R B

Please remember to click on “Save Activity” (see bottom of screenshot 6 below) after you have

completed your entry, or you will lose your data.

Biotk, SEREANGRT “REFESN” GESR T XORBEE 6 KD, BRI KEMANREL.

You can add activities either as ‘planned’ or ‘completed’. By adding planned activities, this shows your
development plan for the year. You can enter planned CPD onto the system at any time. However, once you
have completed your planned activity you need to remember to change the status to ‘completed’ and save it
on the system for it to count towards your CPD requirements.

PRAr LA “ErkR” B C TR ES. @i RES), R R MR R R TR ARAT ARSI 7E R4t
PRI TR CPD W&, (H2, fR—HE5ER 7 iHRINES), MHEERESPIREE S “B%m” , IHE
ARG LRAPZICT, XA 2 WIRIG CPD I SR Hh 411 A B R I

(‘\' RICS B rics.org



3. Entering or Editing CPD Activities - Screenshot 3
M\BREE CPD V&3] - FHEAERE 3

After clicking on “Add New” you will see the following:

oy ISR 5, REE RSN A

Add details

Description™®

Activity stetus™
Pleaze zelect W
Start date™ Hours* Minutes™

11/10/2018 - 0 - - 0 -
Activity type*

Please select v
Formal or informal activity®

Pleaze select W

Other ectvity type
Ethical content?* Deteils of ethical content

Learning outcome

&8 Attachments

If your CPO acthvity Is formal please feel free to upload any supporting Informatlon. Fllenames of
any flles uploaded must not cantaln any of the following characters: # % &6 " <=7 [ {| } =

‘We only accept POF, DOCXK, JPEG or PMG flles. Flles must be less than 2MB In slze.
Upload documentation
Browse...

DK @ Cancel

. Enter a Name for the new activity (free form text)

BAFE S AR CH B 004D

. Enter date using drop down menus
EIERETEE PNER ]

. Select the Activity Status from the drop-down menu - Completed / Cancelled / Planned
MTRESRBEFESPRE - i/ eBul/ etk

. Enter the time spent for a completed activity or time plan to spend on a planned activity

BN 5E B B AE B (RN T B Tt 58 R R 3 P 7 (4 1]
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You can enter planned CPD onto the system at any time. However, once you have completed your planned
activity you need to remember to change the status to ‘completed’ on the system for it to count towards
your CPD requirements.
RATLABEI E RGN CUHRI) CPD &3, B, fR— B Vit RIiE3), SHZ e EREs RS E S
“ESER” , IXFEA S MR CPD KSR A 0 kH 7 B K
4. Entering or Editing CPD Activities - Screenshot 4
WAESE CPD ¥53) - REARE 4

Activity type®
Pleasze zelect W

Formal or informal activity™

Plaace '_:|ECT. W

Other activity type

. Select from the drop down list the type of activity
M RLF Rk £ 5 2K 1
. Select whether it is formal or informal learning
R )E T IR R AR IE G 3)
* You can also tick whether it helped maintain your understanding of RICS Professional and Ethical

Standards and give a reason.
PRIE V] LVA IR TGS 2 T A B TARGERENT T RICS HROMVAIE A8 ARk )38 AR, FF Ui B .

5. Entering or Editing CPD Activities, Optional Data and Saving your Activity - Screenshot 5
MBS CPD V&3], WIHEBIEMREIRIIES) - FREE 5

Activity supporting information — optional.

R XIFIEE - B .

You can upload supporting documents/information for formal learning activities you have undertaken e.g.
course modules.

PRAT DA XHR C SN IE A 2% 30, BRI AL SR ek /5 R .

The maximum file size per document is 2MB.

BN STIFI RN BRIy 2MB.

Learning Outcomes - optional

FAAMR — I

The system provides you with the ability to record details around learning outcomes if you so wish.
RARAREAC AR S R, AT DUE I R G005 KT S BUR VR4S B .

Noting a learning outcome can prove beneficial in terms of identifying any future learning needs. RICS
therefore recommend that you use this section to note key learning outcomes for the CPD activity that you are
entering.

EEE, FAMPRANTHEEF AR F TR KL RICS @BURAE AT il sl /R IEAE SR CPD
TSNS I R BE 2 2 R

(‘9 RICS rics.org
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Saving or Cancelling your CPD Activity Update
IRAIFECIR TR CPD 1850 E#f

(Y RICS

Once you have completed all the required fields you can save your activity by clicking the ‘Save Activity’
button.

HE A BT BS, R “RAFES " R REAREIES] -

Alternatively,_if you do not want to save what you have entered, you can click on “Cancel” and return

to the overview screen if you wish.

o, MREARRERIAMANKNR, TGS “HOH 7 R PR 5

& Attachments |

If your CPD acthity |= formal please feel free to upload any supporting Informatlon. Fllenames of
any flles uploaded must not contaln any of the following characters: = % &= <=7/ |}~ |

We only accept POF, DOCX, JPEG ar PME flles. Flles must be less than 2ME In size.

Upload documentatlon
Browse. ..

0K ® Cancel

=i 0 Ealal B

6. List of Activities and Yearly Summary — Screenshot 6

EAEENMEERE - FREAE 6

You can also download the annual summary of your records from the overview screen and export them to
excel. Click on the relevant links at the bottom of the table to do this — see the bottom of screenshot 7 below.
PRIEAT CAKE S0 B R AR AR IC R 2, FFEN excel XS, MBI SR EEE - S0
TR T AR .

[ Export CPD to Bel

rics.or
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Appendix 2 - CPD Exemption Eligibility
fi3% 2 - CPD #A%BEHE

Scenario

BR

Compassionate grounds/
T ARG PE i/

ill health

it J 1) et

Exceptional Hardship
P B 25 T N A

Maternity / Paternity /

PR/ B PR/

adoption of a child under the
age of 16 / Family

16 5 LN JLEWGTR R/ K b2
Raising

E7 e

Guidance Notes
MU

RICS aims to ensure and facilitate CPD for all members regardless of their background. If
there are extenuating circumstances, such as disability as
RICS %5 i {RITHESE T < 51/ CPD 353h, TRt AiTH BERERE 5. nRA A IR R
Bl il
defined under the Equality Act 2010, long-term illness or other compassionate

€2010 A FEZ) HIR ARG, KIIBIH
ground, then exemptions may be made and these will be considered on a case by case
basis. RICS will take into consideration the length of time in
B A S T AR BT B by, AR SEBRIB LR E R TR L. RICS ¥ IR s o
B4 GO R MK
which a member has practised during the year when making its decision.
BTG
An Exceptional Hardship concession is available. This concession is only granted based
on a decision by Lionheart. Exemptions will be considered on
2% U] S R E A TR MERF VR A . IZTURFVF R AS RS Lionheart MUHFIWHR T . B HESE
BRIG DR e 2 T
a case by case basis.
e Ie N
Where a Concession has been given, an automatic CPD exemption will also be added.
WRAR TRVEBERG, RN B3R T CPD #5eBitg .

If the member applies for concession after 1 July, the concession will be added to the
following year and so will the auto exemption, rather than to the current year.
WMRSGEAE 7 H 1 HZEHRERVFRME, FFREE T IEEER, RN E s il Ad
R TilIEG

If this happens manual exemptions may be added to the current year provided the
member has worked less than 6 months.

FERXMIFOLT, W RTAER AR 6 DA, LTy i A INER e vk .

How to apply
A B iE

email regulationapac@rics.org
Y-S - S N S S S =)

requlationapac@rics.org

email requlationapac@rics.org
Y-S W S S S o)

requlationapac@rics.org

Where a Concession has been
given, an automatic CPD

R TRV A, FIRRES B 3)
RAH A A

exemption will also be added to
the relevant year.

NI CPD #R4¥EA% .

a manual
email

To apply for
exemption,

rics.org


mailto:regulationapac@rics.org
mailto:regulationapac@rics.org
mailto:regulationapac@rics.org
mailto:regulationapac@rics.org

Unemployed/ Retired/

Non-practising (not

Kl /IR AR/ AR ML AR 25
(ARt

offering any professional

advice)

AT ENV VO

Part-time

FHEHR

Academic

ol

Newly qualified Member
Wrox i1

Where a concession has been given, an automatic CPD exemption will also be added.
IR TRV, RN B30T CPD # btk
Where a concession is not in place, exemptions may be made on a case by case basis.
RICS will consider the length of time the member has practised during the year.
IR RIRAFRFVF DA%, ATARYE S PR L OE fe 4 TR e B o RICS %5 4 AR T - 03
PN /415
Note — if the member is non-practising but is providing professional advice
EE - WRSALTIENIRE, (HRRIR L
(even if unpaid) then they will need to meet the CPD requirements.

CEME R A SRR HE R DS ), ABAT IR 7 200 2 CPD 25K,

Full CPD is required i.e. 20 hours minimum, including 10 hours formal.
WA 2 CPD #E3k, BIZ/> 20 ANNEF, AR 10 AN IE RS I35 S
Membership concession is available. CPD is required

PR B BRS . T EITRE CPD W3]

Newly qualified members are not required to record CPD in the year of qualification
W RAEA S MEATEILS CPD

requlationapac@rics.org
s i FahE G, KIEH IR
1 £ requlationapac@rics.org

Where a concession has been
given, an automatic CPD
WIRIZ TRV 5, FBEE
BN R A

exemption will also be added.
NN CPD #R4 % #4 .

To apply for a case review, email
regulationapac@rics.org
W RIEEE, KL TR
regulationapac@rics.org

N/A

AT

N/A

AT

Automatic exemption is applied
H Bh3RAFHE o B A%

rics.org
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Student member APC

%EKJ\ APC

candidate/ trainees (not
already an  AssocRICS
member)

e N/SE>E GEAR

AssocRICS <= 51)

Students, APC candidates or trainees are not required to record CPD
P APC i NS ) AEANTT Bhdsk CPD

Automatic exemption is applied
H B3R o BT A%

Newly readmitted

CPD is required if the date of readmission means that the person is in membership

If working less than 6 months of

<[P UNCER: TONEA U] and working for more than 6 months of the year. the year, apply for an exemption
Member WERMRE A HIE AN OS5, M HSF TN E#E 6 AH, NWFHE MR HETAENEET 6 4
2 5 WS CPD Esk, H, W] g4,
at regulationapac@rics.org
K& H TOHE MR R LRI
regulationapac@rics.org
Internet accessibility In countries where there are known issues with internet accessibility e.g. China, RICS can Specific arrangements can be
issues support members by uploading their CPD activities and/or AEER S G RICS 7pEEALT
LR FE N 7] TR BB N B [E 5K, FlanE,  RICS fovF4s it bAL#EHI¥ CPD i%3hfl/Ek fil B AR 2,

certificate.
WEPBER.

made with member’s local RICS
office or alternatively email
regulationapac@srics.org or call
010 65978586*607

51O A S .S N S S o)
requlationapac@rics.org 8% £
L

01065978586*607

Dual Membership
XXEK UAS

Society of Chartered Surveyors (SCSI): CPD compliance is monitored by SCSI. As such,
this does not need to be recorded on the RICS online recording tool.

KRR IR2E4 (SCST) : 1 SCST figllstt CPD & ¥R, ik, AFEEMT RICS 7EZk

Where RICS are aware that you
have dual membership with
SCSI an automatic exemption is

rics.org
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sk CHEAL A RSB

South African Council for Quantity Surveying Profession (SACQSP) and South
African Council for the Property Valuers Profession (SACPVP): CPD activities must be
logged with SACQSP or SACPVP who will issue a certificate of good standing. Members
are required to upload this certificate with a single line entry of a minimum of 20 hours formal
CPD to confirm compliance with RICS requirements.

HIEBENET VR RSB EER =M RT VR R & (SACPVP) . /il SACQSP =
SACPVP i3 CPD ¥%3)), [FN HIXMENMREK GHEIUET . 2 RLA A& B IIES, ik
g R D 20 ANPBFIERN CPD WSS HAT S H, B RICS 2K,

Any other dual membership - CPD is required

R HARRE S 5 - 22 CPD 2K

applied.

iR RICS T MEEIREBA
SCST 23 M E S T, ¥ H
R T TR .

Where RICS are aware that you
have dual membership with
SACQSP and/or SACPVP you
will be required to upload a
certificate of good standing.
ik RICS T MBI R2RA
SACQSP Al1/mY SACPVP £ i1 Tk
I E 2 G, R AT EAZ SRR
e

N/A

AT

Historically Invited Members
Eminent Members
AR o B/ AN 2

CPD is required. However special recording arrangements apply: self-declaration of
compliance. Members are subject to the usual CPD

B 2 CPD 2K HZd AR IR LR E : IR IR G MR, & 77 ZEAFH ) CPD
R

Disciplinary sanctions if they fail to complete this.

75 PR E 32 A5

System automatically reports on
this group, who will be notified
separately.

RGUR B A R AR R B
ek, FFrfA] 47 &
s
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