


Reinstatement Form

Key Reinstatement Information
Upon receival of your application, our Membership Support team will update your details, then refer your reinstatement to our regulation department. All reinstatement applications are subject to mandatory conduct checks with RICS Regulation. Should RICS Regulation require any further information or further investigation is required, they will contact you.

We anticipate that your reinstatement will take around 4-6 weeks to complete, from the date that your application is received. We will be in contact with you to advise of your progress along the way.

The Membership Support team will contact you to arrange the full reinstatement payment (this includes the professional renewal fee for the year applicable and the reinstatement fee) when this is due to be paid.
· All reinstatements received before 1 October will be charged for the current year’s professional renewal fee within the reinstatement payment, you will then be required to pay the following year’s renewal fee when this becomes due on 1 January.
· All reinstatements received after 1 October, the reinstatement payment will cover your professional renewal fees from October of the current year, until December the following year.
Before submitting your application, please ensure to read “Important Information” as the readmission process is explained in further detail.




Personal Details
Fields marked with an * are mandatory to complete. If there is any missing information, this may result in your reinstatement taking longer to complete.

Update the RICS with your personal contact details. Your employment details are requested further along the application. 

	First Name*:
	Last Name*:
	Preferred Name (i.e. Miss Smith)

	
	
	

	Membership Number*:
	
	Date of Birth*:
	


	Address Details

	1st Line*:
	

	2nd Line:
	

	3rd Line:
	

	Town/City*:
	

	County/State/Region:
	

	Country*:
	

	Post Code/Zip Code:
	

	Contact Details

	Email Address*:
	

	Telephone Number*:
	

	Mobile Number:
	





Reinstatement Details
	Reason for lapse of membership* (please tick/check ONE only)

	Expelled:
	

	Resigned:
	

	Non-payment of fees:
	


Fields marked with an * are mandatory to complete. 
	Date Membership Lapsed*:
	

	Membership grade upon lapse:
	

	Date of any previous reinstatement application*:
	

	Reason for Reinstatement*:
	





Employment Details
	Business Details (please complete for the office you work within and not the head office of the organisation)

	Company Name*:
	

	Address 1st Line*:
	

	2nd Line:
	

	3rd Line:
	

	Town/City*:
	

	County/State/Region:
	

	Country*:
	

	Post Code/Zip Code:
	

	Job Title:
	

	Business Email Address:
	

	Business Telephone Number: 
	

	Date Started*:
	


	Status within the organisation*
(please tick/check the appropriate box) 

	Director/Principal:
	
	

If Director/Principal is selected, your firm may be required to register for regulation as per the 'Rules for the registration of firms'. The Regulation Team will be in touch regarding this.
Additional information regarding firm regulation can be found at: Register your firm for 'Regulated by RICS' status

	Employee:
	
	

	Consultant:
	
	

	Other (please state below*): 
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Please complete the below section with the details regarding your employment. If you are not currently in employment, you may leave this section blank
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Preferences
	Correspondence Preferences

	Email Address – please tick/check one*
	Telephone number – please tick/check one*

	Personal
	
	Personal
	

	Business
	
	Business
	

	
	Mobile
	

	Once chosen, the email address will be required to log into rics.org, The Assessment Platform, and where necessary RICS communications will be sent.



	Postal Correspondence – please tick/check one*

	Personal Address
	
	The RICS try to encourage a paperless environment where possible, but there may be some circumstances when we will send out postal correspondence to you. Please confirm the address that you would like to receive this to.


	Business Address
	
	

	
	

	RICS will always make sure you receive compulsory communications such as those relating to the administration of your membership, renewal notices, Regulation and conduct, practice and guidance notes and AGM information. To ensure that you do not miss this communication from the RICS, please keep your details up to date.

You can update your contact details within your profile online while logged into MyAccount.rics.org



	Payment Preferences

	Select your preferred payment method for your reinstatement – please tick/check one*

	Credit/Debit Card
	
	BACS
	



	Concessions

	Do you require a concession? – please tick/check one*

	Yes
	
	Additional information regarding available concessions and who is eligible can be found at: Concessions

	No
	
	



	LionHeart Donation

	LionHeart is the charity for RICS professionals, past and present, and their families. Their aim is quite simple: to be there for members whenever life throws them a curve ball, from APC candidates right through to retirement.

The services they provide range from financial support, health and wellbeing packages, free professional counselling, work-related support and legal advice, and help if you or one of your loved ones become seriously ill.

	Do you wish to include a voluntary donation to Lionheart of £25.00GBP (or local equivalent) to your reinstatement fees*? (Y/N)
	

	You can update your LionHeart Donation preference within myaccount.rics.org/professionalfees as part of your annual professional renewal.





Declaration
It is important that this section is signed by yourself before you return this to the RICS. If this is not signed, your readmission may be rejected until this is complete, therefore, the process may take longer.

I have read the following and hereby undertake: 
· To comply and act in accordance with the Charter, Bye-Laws, Regulations and Rules of RICS as they now exist, or as they may in the future be amended, and comply with such other requirements as Governing Council shall determine.
· To promote the Objects of RICS as far as in my power. 
· Not at any time after ceasing to be a member to use or permit to be used in conjunction with my name, or name of any organisation with which I may at any time be associated, any designation or expression denoting or suggesting membership or any connection with RICS.
· To pay promptly any monies due to RICS, including but not limited to any fee, subscription, levy, arrears, fine or other penalty, or re-imbursement in accordance with any scheme of compensation, or in respect of any goods or services commissioned by me from RICS.
· To declare any criminal conviction within 30 days.
· That should I wish to terminate my membership, to notify the Resignations team in writing.

	Please answer the following questions by ticking/checking yes or no:
	Yes:
	No:

	Have you been subject to any charge or conviction of a criminal offence which could result in a custodial sentence, unless it is now a spent conviction as provided in the Rehabilitation of Offenders Act 1974 or the equivalent jurisdiction? *
	
	

	Are you subject to any ongoing disciplinary investigation and/or pending disciplinary proceedings, and/or have you been subject to any adverse findings made against you by another regulatory body within the last 3 years? *
	
	

	Are you an undischarged bankrupt? *
	
	

	Have you in the last three years been subject to any insolvency proceedings or other arrangement with creditors in respect of your debts (such as an Insolvency Voluntary Arrangement)? *
	
	


If the answer to any of the questions above is yes, you must provide full details of the relevant matter to declarations@rics.org. Your application will not be progress further until we have considered this information. This information will be treated confidentially.

If at any time RICS discovers that you have failed to disclose any of the above or that you have provided false information, it will have the right to terminate your membership with immediate effect (with no further obligation to refund any subscription or other fees).

I understand and accept that I am accountable for the truth of this declaration.
	

Signature*:

	


	Date*: 
	

	Name (in BLOCK CAPITALS) *: 
	






Important Information
Please read this information before submitting your application to be reinstated, to ensure that the process and timelines are understood, and that you are happy to proceed. 

· Once you have completed your reinstatement application, please email this through to Membership Support: contactrics@rics.org and you will receive an acknowledgement upon receival within 2 working days.

· Please ensure you have read, understood and signed the “Declaration” section before your application is returned.

· A reinstatement fee is applicable to all applications. The total reinstatement fee contains the professional renewal fee plus the reinstatement fee applicable to your member grade and region. A full list of the RICS reinstatement fees can be found on our website - www.rics.org/join-rics/readmission-to-rics 

· Please note, once the request for payment has been made by the RICS, you will then have 30 days to arrange the payment. If we have not received this, or a response from you regarding the payment within this time, your reinstatement will be closed on our records, and you will be required to complete a newly signed and dated readmission application form upon enquiry. 

· The easiest way to make payment is online, to do so, please log in to www.rics.org with the preferred email address specified on your reinstatement application and your existing password. Once logged in, you will be able to make your payment in the "Professional Fees" section.

· Payments are non-refundable, unless you withdraw your reinstatement application within a cooling-off period of 14 days (10 working days), from the date your reinstatement is finalised. If you do decide to withdraw your application, please contact us on the details above.  

· Upon your successful readmission, your CPD requirements will resume. CPD is required if the date of readmission means that the person is in membership and working for more than 6 months of the year. If working less than 6 months of the year, apply for an exemption at cpd@rics.org

· If you have not heard anything from the RICS within 2 weeks after you have sent the application and/or made your payment for reinstatement, please contact us. 

Data Protection
Your personal information will be used to process and administer your application for RICS assessments and qualifications, and to administer your membership of RICS.

For further details about how and why RICS processes your personal information, and your legal rights, please read our Privacy Policy.
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